How to Map a Network drive

1. On the Microsoft Windows toolbar, right-click Start, and then choose Explore. 

2. From the Tools menu, select Map Network Drive. 

3. There are two ways to do it:

a. Click the Browse button. 

b. Click the plus signs until you locate the folder that you want. Select the folder and click OK. 

c. Select an unassigned drive letter. Windows defaults to the first available letter, but you can choose any drive letter that is unassigned. 

OR

a.
Type in the complete path into the box right next to “Folder”

4. Select Reconnect at Logon. 

5. Click OK. 

