BOOK CHECK IN AND OUT

Upstairs Library

CHECK OUT PRCEDURE

1. Click on the Library Program Icon.  

2.   Click on BORROW

3. Type in user name (last name only)

4. Scan the barcode found on the inside cover of the book.

(Information about the book will appear, make sure it is the correct information on the book you scanned.)

5. Click DONE when you have finished scanning all your books.

If the book you want does not have a barcode please inform Betty Tsang or any other Library personnel.

RETURNING BOOKS

1. Click on Library Program Icon.

2.   Click on RETURN.

3. Scan in the barcode number of the book you are returning.

4. Click DONE when you are finished.

