BOOKS

1. Place a bar code on the inside cover of the book (located in the right drawer)

2. Open Library program. (Shortcut to Library Books)

3. Click on File.

4. Click on Administration Menu.

5. Enter the password:  npplibrary

6. Click on Add Books
7. Find the button that has a sign that resembles >>* and click on that to open a new entry.

8. Enter the information

9. Paint the book spine with the green paint marker in the desk

Note: As of 12 October 2004 there are 2 databases for books. So, you have to make 2 entries for each database.

