Procedure for scanning documents with EPSON PERFECTION 3490 PHOTO SCANNER

1. (It should be already on so ignore this step)Turn on scanner; by clicking power button, it is the only white/silver button on the display panel.  
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There are benchmarks towards how you want to scan a picture, document, and book.  These are on the left side of the printer, symbols like “A”, “C”, “B5”, and                           
(this black triangle is also a symbol)  There are also benchmarks on the right side.  

3. [image: image2.wmf] 

To scan something you have to put document face down with information you want to copy facing downwards and the back of the document facing you.  If you want scan some paper, put paper in scanner face down vertically and hit white once, do not overpress, a window should appear.




















4. Click ok while EPSON Scan is highlighted.  Then the screen below should appear.[image: image3.wmf] 


5. You can now proceed to click “Scan” button and then you wait for it to scan and the default folder to where your scanned images are placed is in \\intranet.nscl.msu.edu\files\user\library\My Documents\My Pictures.

And your done!
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